
 
 

DEPARTMENT OF EDUCATION 
JOB OPPORTUNITY 

***REANNOUNCED WITH A NEW CLOSING DATE*** 
ASSOCIATE ACCOUNTANT 

DIVISION OF FINANCE AND INTERNAL OPERATIONS 
BUREAU OF FISCAL SERVICES 

 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS 
PAGE! 

 
Open To:   Public (see eligibility requirements) 

 
Location:   165 Capitol Avenue, Hartford, CT  06106 
 
Hours:   8:00 a.m. – 4:30 p.m. 
 
Salary:   $69,891 - $89,888 
 
Closing Date:   April 27, 2012 

 

 
ELIGIBILITY REQUIREMENTS: 
Applicants who meet one of the following criteria are eligible for consideration: 1) currently classified as an Associate 
Accountant and seeking a lateral transfer; 2) attained previous status as an Associate Accountant; or 3) currently on the 
Associate Accountant exam list.   
 
Please note:  Eligible exam list candidates have applied for and passed a previously administered Associate Accountant 
exam given by the Department of Administrative Services (http://das.ct.gov/employment).  Applicants who do not meet 
any of the above requirements are not eligible for consideration.  Applicants will not have the ability to take the exam prior 
to the above closing date to qualify for this particular vacancy. 
 
GENERAL KNOWLEDGE: 
Considerable knowledge of professional accounting principles and practices including governmental accounting and 
budgeting; interpersonal skills; oral and written communication skills; considerable ability to analyze and evaluate financial 
records, methods and procedures; ability to devise and install accounting procedures and systems; some supervisory 
ability. 
 
DESCRIPTION OF DUTIES: 
Establishes and implements accounting sub-systems such as procedures for paying and collecting activities, procedures 
for issuance of grants, loans or subsidies, establishment of rates or schedules of fees, establishment of account charts for 
classification of transactions; maintains fiscal controls by authorizing non-routine expenditures based on management 
priorities and policies, examining data and making recommendations regarding timing and amounts of expenditures; 
manages various phases of budget preparation and control such as preparing estimates of costs of existing or new 
programs, offices or divisions, preparing budget requests, appropriation schedules, monthly budget reports and year end 
budget reports; administers fiscal aspects of grant programs by reviewing funding applications for approval, researching 
and preparing estimates of costs of proposed grant programs, interpreting grant contracts for approval of grant 
expenditures, analyzing grantees financial records and reports for compliance with grant expenditure requirements; 
monitors fiscal aspects of contract administration by reviewing and interpreting contracts for approval on non-routine 
expenditures, preparing or approving schedules of fees in regard to specific contracts; determines priorities; provides staff 
training and assistance; conducts or assists in conducting performance evaluations; acts as liaison with other operating 
units, agencies and outside officials regarding unit policies and procedures; may coordinate unit workflow; may assign and 
review work; may establish and maintain unit procedures; performs related duties as required. 
 
GENERAL EXPERIENCE: 

Seven (7) years of experience in accounting or auditing.  



Special Experience:  

One (1) year of the General Experience must have been at the level of Accountant, Auditor or Accounts Examiner with 
responsibility for the exercise of independent analysis and judgment in the application of professional accounting 
principles and practices.  

Preferred Experience:  

The ideal candidate will possess the following experience; CORE-CT accounts payable, CORE-CT purchasing, 
Microsoft Excel and Access, Federal and State Grant Management, State of Connecticut Chart of Accounts, and 
management of State interagency transactions.  
 

Substitution Allowed:  

1. College training in accounting or a closely related field may be substituted for the General Experience on the basis 
of fifteen (15) semester hours equaling one-half (1/2) year of experience to a maximum of four (4) years for a 
Bachelor's degree. 

2. A Master's degree in accounting may be substituted for one (1) additional year of the General Experience. 

3. Certification in any of the following may be substituted for one (1) additional year of the General Experience: 
Certified Public Accountant, Certified Internal Auditor. 

 
APPLICATION PROCEDURE: 
 
In addition to meeting the above requirements, candidates must submit the following information in order to be considered 
for this position. 
 

1. Cover letter 
2. Application for Employment (CT-HR-12), available online at http://www.sde.ct.gov. 
3. State employees: Please submit a copy of your service ratings for the last two years.   
4. Three (3) pertinent letters of professional reference to: 

 
Department of Education 
Bureau of Fiscal Services 

165 Capitol Avenue, Room 313 
Hartford, CT  06106 

ATTN:  Gary Pescosolido 
TEL:  (860) 713-6667 

E-MAIL:  gary.pescosolido@ct.gov 
 

The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action 
for all qualified persons.  The Department of Education does not discriminate in any employment practice, 
education program, or educational activity on the basis of race, color, religious creed, sex, age, national 
origin, ancestry, marital status, sexual orientation, gender identity or expression, disability (including, but 
not limited to, intellectual disability, past or present history of mental disorder, physical disability or 
learning disability), genetic information, or any other basis prohibited by Connecticut state and/or federal 
nondiscrimination laws.  The Department of Education does not unlawfully discriminate in employment 
and licensing against qualified persons with a prior criminal conviction.  Inquiries regarding the Department 
of Education’s nondiscrimination policies should be directed to: 
 
Levy Gillespie 
Equal Employment Opportunity Director/American with Disabilities Act Coordinator 
State of Connecticut Department of Education 
25 Industrial Park Road 
Middletown, CT 06457 
860-807-2101  
Levy.Gillespie@ct.gov 
 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 
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